
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Photograph, Digital 
Image and Video policy 

 
 
 
  Approval Date: November 2015 
 
  Review Date: November 2017 

 

 

 

 



 
This guidance is for school employees and parents who take, or commission, photographs or videos. 

 

This guidance provides advice to staff and parents on: 

 What consent is required when recording and using images(photographic and video of people) 

 Recommended approaches to photography and video projects  

 Image shelf lives 

 

The guidance has been updated to reflect the ever-growing popularity of electronic ad social media 

channels.  It is a blanket policy which asks for permission to use images across: 

 Press and media 

 On our website 

 In printed publications such as newsletters 

 In printed publicity literature such as leaflets, posters or other display materials. 

 

The permissions form excludes use of images for larger publicity purposes, for example to use 

an image on a bus, billboard, banner or suite of campaign materials.  In these cases we will gain 

express permission, detailing our exact intentions. 

 

Where consent is referenced below, this means a completed and signed photographic 

permissions form will be gained. 

 

Appropriate uses of images of people 

 

We will only use images of people to illustrate something which we are confident the subject of the 

image would be happy with. 

We will never use an image of a person in any way that could imply criticism of them or defame 

their character or reputation. 

 

Images of an individual or a small group of individuals 

 

We will always ask the permission of the subjects(s) before recording their image. 

Explain what the images will be used for and make sure the individual is aware that their image may 

appear on any of the channels set out on page 1 and detailed on the photographic consent form. 

 

Ask the subject(s) to fill in our consent form.  Refer to section on children and young people less 

than 18 years old and vulnerable adults for further consent information. 

 

Images of a large group of people 

 

Where large numbers of people are involved it is often impractical to try to obtain the consent of 

everyone. 



Where there is a teacher, co-ordinator or event organiser, their permission will be sort to record 

and use images of the group.   

 

Images of street scenes 

 

If the focal point of the images is of an individual or a small group of people or other people are 

prominent in the foreground, consent will be obtained to record their images. 

 

Filming or photographing a large event 

 

When filming or photographing at an event attended by a large number of people, a notice will be 

prominently displayed at the entry points to let people know we are filming and taking pictures.  

People attending the event will be informed on how the footage will be used. 

 

Images if children (under 18 years old) 

 

Every care will be taken when recording and publishing images of children and young people. 

 

Photographs of children considered at risk or under supervision order will only be taken after the 

carer/social worker has been consulted and permission given. 

 

For the recording of images in school of an individual child or a small group of children, the school 

will obtain consent from parents/carers at the beginning of each school year. 

 

When children are attending an event run by an outside agency and they wish to photograph our 

children for promotional purposes, a separate consent must be obtained from the parents. 

 

Any outside agency wishing to take photographs of our children even in the school yard will need to 

gain permission from the head teacher. 

 

Images in school 

 

The school will gain consent from parents’ at the start of every school year for the general use of 

photos in school, by way of a consent form, which will be sent out every September. 

 

The school will in accordance with our guidelines: 

 

 Exclude any pupils from events where consent has been withheld 

 Guarantee that any children where photographic consent has been withheld can easily be 

identified by all persons taking images so that the pupils may be omitted from the images or 

included in such a way that they cannot be identified. 

 



Publishing images of children 

 

The photographic consent form details in the ‘condition of use’ identifying details of the child that 

may be used when publishing any images. 

 

Publishing images of children on the Internet and Social Media  

 

Unfortunately some people use the internet to download pictures of children for inappropriate, 

illegal and perverse purposes.  Therefore, we must be extra careful when publishing pictures of 

children on the web. 

 

The school will only publish photographs of children in suitable dress and only on the school website 

unless permission has been sort by the head teacher for an outside agency to use photographs on 

their website. 

 

The school does not publish any photographs of children on social media sites. 

 

We ask parents to only share photographs of their own children on social media sights and only do 

so with immediate family.  Also to be aware that we have vulnerable children in school whose images 

cannot be published and they may be alongside their child. 

 

The school will challenge any public publishing of our students’ images that come to our attention if 

we feel it does not meet our safeguarding obligations. 

 

Storage of images 

 

Consent forms will be stored safely for future reference.  Images will be stored for 3 years and 

discarded after that date.  If images are to be used after that date further permission will be 

sought. 

 

Information about when the photograph was taken, by whom and the name of the student(s) in the 

photograph will be kept.  Also when and where the photograph was used. 

 

 

Where images are used of vulnerable students, permission will be sought before each use and the 

information stored. 

 

Commissioning commercial photographers and film-makers 

 

When the school commissions commercial photographers or film-makers, they will be made aware of 

school policy and additional permission from parents will be sought. 

 


