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Introduction  

  

The health, safety and welfare of all the people that work or learn at our school are of fundamental 

importance. We aim to provide a safe, secure and pleasant environment for everyone where people are 

supported to fulfil their potential. The governing body, along with Tudhoe Learning Trust and the Local 

Authority, takes responsibility for the health & safety of all our pupils, members of staff and others 

who visit our premises.   

 

  

Section 1 – Statement of intent.  

  

The Governing Body of the school recognise their corporate responsibility under the Health and Safety 

at Work etc Act 1974 to provide a safe and healthy environment for the teaching and non- teaching 

staff, the pupils and other people who come onto the premises.  

  

The Governing Body will take all reasonably practicable steps within their power to fulfil this 

responsibility.  

  

The Governing Body will operate within the structure and framework of Durham County Council, as 

detailed in the School Health & Safety Policy and Procedures Manual, and will where reasonably 

practicable apply all health and safety instructions and advice issued by the Local Authority and other 

enforcing bodies.  

  

The school will ensure that risk assessments are conducted, recorded and implemented to guarantee so 

far as is reasonably practicable the provision and maintenance of:  

• safe premises, plant and systems of work;  

• safe methods of using, handling, storing and transporting of articles and substances;  

• suitable and sufficient information, instruction, training and supervision to enable all 

employees to avoid hazards and contribute positively to their own safety and health at 

work;  

• a safe working environment with adequate arrangements for the welfare of employees 

and;  

• Safe access to, and egress from, places of work including procedures for evacuation in 

an emergency.  

Adequate facilities and arrangements will be maintained to consult with employees, trade union 

representatives and the relevant internal and external safety agencies, to encourage a joint approach 

to the management of health safety and welfare.  

All employees have a legal obligation to take reasonable care for their own health and safety, for the 

safety of others and to co-operate with the Governing Boy and Head Teacher in fulfilling the schools’ 

statutory duties.  

  

The Governing Body will review this policy statement annually and update, modify or amend it as it 

considers necessary to ensure the health, safety and welfare of staff, pupils and others.  
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Section 2 - Organisation of Health & Safety Responsibilities  

  

Governing Body  

  

The Governing Body has the delegated responsibility for the adoption and implementation of the health 

and safety management systems that comply with the principles set out in the Corporate Health & Safety 

Policy and Schools Health & Safety Procedures Manual.  In order to fulfil this responsibility the 

Governing Body will, as far as reasonably practicable, ensure that:  

• Health & Safety management procedures and systems are incorporated as an integral part of 

their overall school management system, and are adequately given a level of consideration equal 

to other school issues;  

• the School Health & Safety Policy and Procedures Manual, as it relates to areas, activities and 

persons under the schools control is understood, implemented, maintained and monitored;  

• pro-active health and safety risk management is implemented, and reviewed to meet statutory, 

best practice and County Council requirements;  

• where health, safety and welfare duties and responsibilities are delegated to school staff, 

appropriate and sufficient information, instruction and /or training is identified and organised;  

• communication and liaison is maintained with all those who may need to be aware of the 

requirements of this policy and it's procedures;  

• when requested the County Council is provided with information on the operation of the health  

& safety management system sufficient to fulfil its responsibilities,  

• a review of the policy and its implementation is carried out at suitable intervals; and that,  

• any problems or constraints in meeting these duties and responsibilities are brought, without 

delay, to the attention of the Tudhoe Learning Trust or the  County Council.  

  

Headteacher  

  

The Headteacher will co-operate with their Governing Body to ensure that:  

1. adequate health and safety management systems and procedures, that comply with the School Health 

& Safety Policy and Procedures Manual, are implemented within the school;  

2. where duties and responsibilities are to be delegated, necessary information, instruction or training 

is identified and organised;  

3. systems are in place to monitor the application and effectiveness of the health and safety 

procedures;  

4. at intervals agreed with the Governing Body, a review of Health & Safety in the school is carried 

out; and,  

5. they take an active and visible part in communicating and encouraging a positive attitude to health, 

safety and welfare.  
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Employees   

All employees have a responsibility to -   

1 observe the health & safety policy & procedures in school;  

2 take reasonable care for the health and safety of themselves and of other persons who may be 

affected by their acts or omissions at work;  

3 observe the schools systems of safe working and take any precautions necessary to ensure the 

safety of themselves and others affected by their work;  

4 co-operate with the school or any other duty holder so far as is necessary to enable any duty or 

requirement imposed on the school to be performed or complied with;  

5 use the correct tools and equipment appropriate for the job and ensure that they are kept in good 

condition, and not adapted for unauthorised use;  

  

6 make use of safety aids, appliances, equipment and protective clothing provided;  

7 report and seek advice, without delay, on any unsafe conditions, defects in the premises or 

equipment, or any shortcomings in health and safety arrangements;  

8 do not intentionally or recklessly interfere with or misuse anything provided in the interests of 

health, safety or welfare;  

9 notify immediately any accident, injury, illness, disease, dangerous occurrence or near miss 

associated with the carrying out of their duties and responsibilities;  

10 do not interfere with any plant or equipment which has been involved in an accident, or has been 

taken out of use pending an investigation;  

11 familiarise themselves with the action to take in the event of fire or other emergency;  

12 seek advice at the earliest opportunity if they have any concerns regarding health & safety of staff 

or pupils in the school.  

  

Pupils  

  

Our school promotes the spiritual growth and welfare of pupils, and aims to equip pupils with the skills, 

knowledge and understanding to live positive, safe and healthy lives.  

  

Pupils will be encouraged to participate in helping to create a safe learning environment in school.  

  

Section 3 – Health & Safety Procedures  

  

The following health & safety procedures are detailed in the Durham County Council School Health & 

Safety Policy and Procedures Manual.   

  

• Accident / incident / ill-health reporting   

• Asbestos  

• Biological Hazards including infected sharps  

• Building Related Projects  

• Confined Spaces  

• Design & Technology  
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• Display Screen Equipment/Workstation Equipment  

• Electrical Safety  

• Fire Safety  

• First Aid  

• Food Safety  

• Hazardous Substances (COSHH)  

• Induction  

• Lifting Operations & Lifting Equipment  

• Lone Working  

• Moving & Handling (Objects)  

• Moving & Handling (Pupils)  

• New & Expectant Mothers  

• Noise at Work  

• Personal Protective Equipment (PPE)  

• Risk Register and Top Level Assessment   

• Science Teaching  

• Swimming Pool Operation  

• Traffic Management  

• Violence and Aggression  

• Work Equipment  

• Work at Height  

• Workplace (Health, Safety & Welfare)  

• Young Employees  

  

The school will use the above procedures and corresponding Risk Assessment forms to meet its 

obligations under the Health & Safety at Work etc Act 1974 and other regulations.  

  

The school will keep up to date with additions and changes to the School Health & Safety Policy & 

Procedures Manual where it related to the work of the school.  

  

Section 4 - School arrangements  

  

The School curriculum  

  

• We teach children about health and safety in order to equip them with the skills, knowledge and 

understanding to enable them to live positive, successful and health lives. Teachers take every 

opportunity to educate children in this regard in the normal school curriculum. For example, 

through the science curriculum we teach children abut hazardous materials, and how to handle 

equipment safely and the PSHCE curriculum, about drugs.  

• We teach children respect for their bodies, and how to look after themselves. We discuss these 

issues with the children in PSHCE lessons and we reinforce these points as part of our healthy 

schools programme, where children learn about eating and hygiene. We also show them how to 

move and play safely in PE lessons.   

• Health and safety issues also arise when we teach care for the environment and awareness of 

the dangers of litter. Key Stage 2 children’s receive sex and drugs education. ( See the PHSCE 

curriculum and Relationship and Sex Education Policy)  

• Our school promotes the spiritual growth and welfare of the children through the RE curriculum, 

through special events such as harvest festival, and through the daily act of collective worship.  
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• Each class has the opportunity to discuss problems or issues of concern with their teacher. 

Teachers use circle time to help children to discuss and overcome any fears and worries that 

they may have. Teachers handle these concerns with sensitivity.  

  

School meals  

  

• Our school provides the opportunity for children to buy a meal at lunchtimes. If parents are in 

receipt of benefits, they may claim free school meals for their children. We do all we can to 

ensure that the meals provided have a suitable nutritional value and work with Taylor Shaw to 

achieve this.   

• Care is taken to ensure pupils with food allergies are given meals that are safe and of nutritional 

value.  

• If children choose to bring their own packed lunch, we provide them a suitable place to eat their 

lunch, and we supervise them during this time.   

• Our school promotes a healthy lifestyle and achieves the Healthy School Standard.   

• Staff awareness of allergies is given and regular information regarding cross contamination of 

foods 

  

Child protection  

  

• There is a named person responsible for child protection in the school. This is the head teacher, 

but is delegated to senior staff in some circumstances. See child protection policy for details.  

• We require all adults employed or having contact with pupils in school (eg staff, volunteers, 

contractors etc) to have been DBS checked before being allowed access to pupils. This includes 

adults accompanying Educational Visits.   

•  

Visitors in school  

  

• The entrance to the school is kept locked to prevent unauthorised access. An internal security 

door prevents visitors entering the school. This is opened by fob key.  

• All visitors will sign in electronically on entering the school and wear a visitors badge at all times.  

• Staff should report any potentially unauthorised visitors to the Head Teacher as soon as 

possible. Staff should not put themselves at risk challenging intruders, but should ensure pupils 

are moved to a place of safety.  

  

Seat belts  

  

Our school only uses coaches and mini-buses that have seat belts provided. We instruct pupils to wear 

seat belts at all times when the vehicle is moving. Bus drivers have relevant DBS checks.  

  

When staff cars are used to transport pupils the law regarding child restraints is always followed without 

exception.   

  

Educational visits and Off-Site Activities  

  

Our school recognises the educational benefit of educational visits and off-site activities and the 

valuable contribution such activities can play in supporting the curriculum.  
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The school will follow the Local Authority guidance on Educational Visits and seek Local Authority 

approval for all visits where LA approval is required.   

  

Governors delegate the Head teacher authority to approve all visits on behalf of the school with the 

exception of overseas visits and those involving adventurous activities requiring an AALA license.  

Approval for such visits will be made by the governing body.  

  

Educational Visits for the previous term will be included in the head teachers’ termly report.  

  

The Responsibility of the Governors  

  

Governors should be aware of who is responsible for monitoring standards for:  

  

    

a) Investigating and keeping accident records  Head Teacher (investigating), Staff (keeping)  

b) Providing safety training  LA/Providers  

c) Carrying out inspections termly  Head Teacher/Caretaker/Governors  

d) Making sure that school apparatus meets 

safety standards  

Staff/ annual inspections by outside contractors  

e) Providing First Aid  First Aiders  

f) Establishing fire safety procedures  Head Teacher, Caretaker, Governors  

g) Storing hazardous substances  Caretaker/Cleaners  

h) Disposing of hazardous waste  Caretaker/Cleaners  

i)  Cleaning  caretaker  

j) Maintaining the building and equipment  Caretaker/Staff  

k) Playground safety  Caretaker/Staff  

l)  Safety on school trips  Staff/Education Visits Coordinator (E Britton)  

m) Safety on school transport  Staff  

n) Safety of contractors  Caretaker/Head Teacher  

o) Car parking and vehicle movement  Caretaker/Head Teacher/Staff  

p) Work experience arrangements  Staff  

q) Letting school premises  Caretaker  

r) Violence towards staff  Staff/Headteacher  
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Miscellaneous Items  

  

a) Car parking will only be on the official car park area. Staff and official visitors are only allowed to 

use the school car park  

b) Playground Safety: monitored by staff  

a. At breaktimes  

b. At lunchtimes (Midday Supervisors)  

c) Two members of staff at break. Injured children to be dealt with by one adult. The usual first aid 

procedures to be followed  

d) KS2- A responsible child to fetch help if necessary.  

e) Caretaker/Head Teacher to be responsible for contractors on site  

f) Work experience arrangements are covered by their educational establishment  with regard to 

insurance  

g) aggressive visitors policy –The Head has the right to ban aggressive visitors from the premises  

  

 

  

The Responsibility of the Head Teacher  

  

As far as reasonably practicable, the Head Teacher is responsible for ensuring the following:  

a) Personal familiarity with the Local Authority's Safety Policy as contained in the previous pages of 

the manual, and with its application to South Hetton Primary School   

b) Day to day responsibility for Health & Safety matters in school  

c) All persons in the school, including teaching staff, support staff, peripatetic staff, visitors, 

contractors and pupils understand and adhere to Health & Safety procedures, and providing training 

where necessary  

d) Work with the governors and the Local Authority to achieve standards and establish procedures for  

Health & Safety  

e) Provide governors with termly (annual) report on matters affecting Health & Safety in school  

f) Bring to the attention of the governors and the Local Authority any matters of Health & Safety 

which cannot be resolved or are dangerous to any person  

g) Assess and control, with school staff, risks to all persons in school or from any other activities, 

wherever undertaken, associated with school  

h) Ensure equipment and articles provided are adequate for their intended use, correctly serviced and 

properly maintained  

i) Maintain First Aid facilities and accident reporting schemes, suitable for the school  

j) Attend Health & Safety committee or any other forum when Health & Safety is discussed  

k) Accompany governors and the Health & Safety representative on inspections if required  

l) Co-operate with the Safety Representatives in accordance with the Local Education Authority 

agreement  

m) Keeping the Health and Safety policy under review and ensuring that it is brought to the attention 

of the staff regularly  

n) Initiate action to remedy faults in school buildings and grounds (e.g., heating, lighting, play equipment 

o) Playground safety  

o) Ensure an immediate investigation is carried out by staff into any major accident or 

incident.  
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The Responsibility of the Caretaker   

  

The site manager is responsible to the Head Teacher for the following:  

a) Ensuring the Head Teacher is kept informed of Health and Safety issues as they arise  

b) Ensuring clean materials and equipment, liable to be hazardous, are correctly used, properly stored 

and disposed of  

c) Liaising with contractors on school site to ensure the safety in school is implemented and complied 

with  

d) Ensuring that provisions and procedures for Health & Safety for cleaning contractors and grounds 

maintenance contractors are adhered to  

e) Ensuring all waste materials including hazardous waste are disposed of in accordance with Local  

Authority policy  

f) Maintaining a clean and effective boiler area including safe storage and use of equipment  

g) Maintaining a high standard of house-keeping, particularly in areas of high risk e.g. toilets and 

workshop  

h) Reporting to the Head Teacher any problem or danger associated with these responsibilities as soon 

as possible  

i) Being part of the Health & Safety team and taking part in their regular inspections.  

  

  

  

  

  

  

The Responsibility of the Cook Supervisor  

  

The cook supervisor is responsible to Taylor Shaw and the Head Teacher for the following:  

a) To be familiar with the Safety policy (and those of relevance from Taylor Shaw) and arrangements 

for implementing policy  

b) To ensure that Health & Safety provisions and procedures are understood and adhered to by 

members of this department including part time staff, visitors and contractors  

c) To ensure that all equipment is safe and properly maintained and ensuring that faulty equipment is 

taken out of service until defects are properly rectified  

d) To ensure all members of staff in this department are trained in their work and are aware of any 

hazards or risks to health associated with the work and the work place  

e) To visit all areas of this department regularly  

f) To ensure all accidents or dangerous occurrences are reported on appropriate forms and sent to  

Health & Safety  

g) To ensure an immediate investigation is carried out into any accident or incident  

h) To ensure appropriate literature is available to work people  

i) To liaise with the Safety representative.  

 

 

 

 

 

 



  10  

  

  

Fire extinguishers and fire blankets are situated in the following locations:  

  

Fire Extinguishers  Fire Blankets  

Foam  CO2  

 Front Entrance doorway   KS2 ICT Suite   Staffroom  

 Nursery   Boiler House   Kitchen   

 Infant Cloakroom exit 

doorway  

 Kitchen     

 Kitchen  

  

Despite the fact that there are extinguishers in school, having evacuated the building, personnel 

should not re-enter the building unless the Headteacher or the Fire Officer gives permission.  

  

Fire extinguishers can be dragged to the fire and then used by hitting the plunger. After use, they must 

be serviced immediately and in any case checked annually. A log of checking is kept.  

  

CO² extinguishers are not environmentally friendly. They give off fumes. They are for use on electrical 

goods. When in use the area should be evacuated, flick the safety catch, spray and get out quickly.  

  

Fire blankets are situated in the kitchen and the staffroom. They are made of lightweight fibreglass. 

They must be thrown over the fire and the area evacuated immediately. You should not go back to 

investigate. These can also be used if a person's clothing is on fire. Make the person lie down quickly, 

wrap them in a blanket, make them comfortable and apply First Aid.  

  

Upon hearing the alarm, teachers should line up the class and leave by the nearest exit. All children are 

led by an adult straight out to the top playground; Each member of staff will check the classroom as 

the last to leave.  

  

If for any reason a class cannot use the usual route the teacher should exercise their discretion and 

get the children to safety by any other route. If time permits, the teachers should close doors and 

windows. Helpers around the school should get children out as quickly as possible. The class teacher 

should check helpers and each teacher should check that the class next to them is present in the yard. 

Special arrangements may be applicable to individual disabled pupils – please check if this is the case 

for your class or teaching group.  

  

The School Business Manager will bring registers out and the Head Teacher will then nominate fire 

wardens to check that all children have been evacuated safely from there areas. Doors will be shut as 

they leave.  

  

On hearing the fire alarm, the Head Teacher will phone the fire brigade. If the school phone is out of 

action, a mobile will be used.  

  

The Head Teacher is responsible for ensuring regular fire drills are held and that the fire alarms 

are tested. Drills and tests will be recorded by the Caretaker every term   
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All relevant documents and details for the fire precautions are kept in the office.  

  

Our FIRE WARDEN is Mrs Britton 

  

Some principles to bear in mind about general safety:  

  

• ‘Place of safety’ is moving from classroom to an area of comparative safety  

• ‘Ultimate safety’ is well clear of the building  

• Fire doors can give protection for up to 30 minutes, they should be identified as such and kept 

shut  

• Fire exits should never be obscured or cluttered by other objects  

• Storage should not obstruct the passageway  

• Carpet edges should be checked regularly  

• Rubbish should be disposed of as soon as possible  

• Visitors’ books are very important so that office staff are aware of who is on site  

• It is the responsibility of everyone to point out potential or actual dangers to persons and 

property.  

 

Covid 19 response: additional items in Lockdown situation (added 

28.5.20) 
 

 Infection Prevention (organisation) 
 Children taught in small class groups – “bubbles”.   Children to remain in these groups for the duration of 

a day and on subsequent days without integrating with other groups.   
 A consistent staffing assigned to each “bubble”.  Adults to stay with their groups during the day and on 

subsequent days unless absence or emergency situations dictate otherwise.   
 “Bubbles” consisting of children and allocated adults to use the same classroom and areas, such a toilets, 

corridors, access points, throughout the day, with a thorough cleaning of these areas at the end of the 
day.  Children and, wherever possible, adults to remain in the same space within the classroom, at the 
same desk space each day and on any subsequent days.  Wherever appropriate outdoor learning to take 
place but within social distancing guidelines of 2m. 

 Clear lanes and directions of travel marked in corridors – staff and pupils to remain 2m apart.   Markings 
to support lining up  to be added where need.   

 Limited movement around school – lunch in classrooms.  
 2m spacing maintained between seats and/or work stations where possible.  This includes a 2m distance 

between staff and children.   
 Staggered break times including lunch to be implemented, so that all children are not moving around the 

school at the same time. 
 Staggered drop-off and collection times to be implemented to ensure social distancing inside the school 

building and around the site.  One way system to be implemented to ensure social distancing on 
collection of children (yard & Reception)  adults to adhere to school’s guidance/markings for social 
distancing whilst on site.   

 An isolation room, which can be supervised/observed without entering, to be used for any children or 
staff who take ill or show signs of infection whilst on site – this to be close to an exit point to avoid 
contamination around school.  Any children/adults who become ill during the school day to leave at the 
site at the earliest opportunity through the nearest exit.  

 Removal soft furnishings, soft toys and toys that are hard to clean (such as those with intricate parts) 
 Removal of any additional furniture or resources which are not to be used during re-integration of 

children. 
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 Shared materials and surfaces, potentially in EYFS, to be cleaned and disinfected frequently (after each 
visit/use). 

 

Infection Prevention (hygiene for all) 
 On entry to the school everyone must wash their hands.  
 Hand sanitiser also available. Hand sanitiser to be stationed, at the entrance of classrooms and entry 

points to school (main foyer) 
 Extra Signs in toilet and classroom re: washing hands, managing the spread of infection. 
 Any items allowed from home i.e. packed lunches, must be wiped down and stored within the “home 

classroom bubble” to avoid contamination.  
 Cloakrooms and toilets to be accessed by only 1 child/adult at a time. 
  Children should wash their hands with soap and water for at least 20 seconds when they are finished at 

the toilet.  Soap and hot water to be available in every toilet , corridor sinks and classrooms with 
sinks.(Y5 and Y6, Reception) 

 If any child/adult coughs or sneezes during the school day they must go and wash their hands. Any 
tissues used should be binned immediately. 

 All children/staff to be in “bubbles” where there is adequate ventilation.  Windows will be kept open, 
where possible, to ensure ventilation.   

 Where it is safe to do so doors to be propped open, (bearing in mind fire safety and safeguarding), to 
limit use of door handles and aid ventilation 

 Lidded bins in classrooms and in other key locations around the site for the disposal of tissues and any 
other waste, their double bagging and emptying.  

 All bins for tissues to be emptied throughout the day. 
 The following information to be shared and displayed in and around school: ‘catch it, bin it, kill it’  
 Throughout the day, especially during transitions between activities and session, all adults and children 

to:  
- wash their hands with soap and water for 20 seconds and dry thoroughly. Review the guidance on 

hand cleaning  
- clean their hands on arrival at the setting, before and after eating, and after sneezing or coughing 
- are encouraged not to touch their mouth, eyes and nose 
- use a tissue or elbow to cough or sneeze and use bins for tissue waste (‘catch it, bin it, kill it’) 
(Ensure young children have support/guidance to learn and practise these habits e.g. through games, 
songs and repetition so that they can complete these actions independently). 

 Washing/changing of clothes is required on a daily basis to prevent infection/contamination.  School 
recommends that clothing worn during the school day is washed immediately once a pupil/adult has 
returned home. 

 

Outdoor play equipment  
 Fixed outdoor equipment will not be used 

 
 

Cleaning guidelines if there are no cases of infections 
 An enhanced cleaning schedule will be implemented that includes furniture, surfaces, toys and 

equipment · Communal areas, touch points and hand washing facilities; these will be cleaned and 
sanitised regularly every day · All classrooms will have cleaning kits to allow for spot cleaning throughout 
the day 

 If there are no confirmed cases then the following to be implemented: 
- continue to clean surfaces that children and young people are touching, such as toys, books, desks, 

chairs, doors, sinks, toilets, light switches, bannisters, more regularly than normal 
- Only equipment which can be easily washed should be used in school 

 

 

https://www.gov.uk/guidance/coronavirus-covid-19-information-for-the-public
https://www.gov.uk/guidance/coronavirus-covid-19-information-for-the-public
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Cleaning guidelines if there is potential/a possibility of infection  
 If a risk assessment of the setting indicates that a higher level of virus may be present or there is visible 

contamination with body fluids, then the need for additional PPE to protect the cleaner’s/teaching staff’s 
eyes, mouth and nose will be necessary. All surfaces that the symptomatic person has come into contact 
with must be cleaned and disinfected, including: 
- objects which are visibly contaminated with body fluids 
- all potentially contaminated high-contact areas such as bathrooms, door handles, telephones, grab-

rails in corridors 
 The following to be implemented/followed by staff completing the cleaning duties:  

- Using disposable gloves and aprons for cleaning. After use these should be double-bagged, then 
stored securely for 72 hours then thrown away in the regular rubbish. 

- using a disposable cloth, first clean hard surfaces with warm soapy water.  Disinfect these surfaces 
with the cleaning products normally used. (anti bacterial wipes and/or disinfectant spray) Pay 
particular attention to frequently touched areas and surfaces, such as toilets, grab-rails in corridors  
and door handles 

- if an area has been heavily contaminated, such as with visible bodily fluids, from a person with 
coronavirus (COVID-19), use protection for the eyes, mouth and nose, as well as wearing gloves and 
an apron 

- wash hands regularly with soap and water for 20 seconds, and after removing gloves, aprons and 
other protection used while cleaning 

 Public areas where a symptomatic individual has passed through and spent minimal time, such as 
corridors, but which are not visibly contaminated with body fluids can be cleaned thoroughly as normal. 

 When cleaning the following to be implemented: 
- Avoid creating splashes and spray when cleaning. 
- When items cannot be cleaned using detergents or laundered, for example, upholstered furniture 

and mattresses, steam cleaning should be used. 
- Any items that are heavily contaminated with body fluids and cannot be cleaned by washing should 

be disposed of. Any cloths and mop heads used must be disposed of and should be put into waste 
bags  

 

Accessing the site 
 Attendance to school will be restricted to children and staff as far as practically possible. Visitors will only 

be permitted into school if it is essential (e.g. building maintenance) 
 All visitors to adhere to school’s system for accessing and moving around the site.  
 Access to the reception area is by appointment only at this time unless a delivery arrives and needs 

immediate storage.   
 Any children, young people, parents, carers or visitors, such as suppliers, must not to enter the site if they 

are displaying any symptoms of coronavirus (following the COVID-19: guidance for households with 
possible coronavirus infection) 

 Only one parent/carer should attend the site when dropping off/collecting pupils 
 Parents/carers must adhere to social distancing guidelines and the they must not gather at entrance 

gates, yard or doors, or enter the site (unless they have a pre-arranged appointment, which should be 
conducted safely). They must follow the one way system of entry and exiting the premises 
 
  

Social distancing in and around school 
 Movement around school to be minimised. 
 Closest exits to be used when accessing learning outdoors or for going for a break.   
 The agreed routes/direction for moving around school to be followed at all times.   
 Access to the office area to be prohibited unless appointments have been arranged; urgent messages:- 

telephones can be used to contact the office area. Otherwise adults only to come to the office. 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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 Social distance markers on playground to be used to help children maintain social distancing when lining 
up  

 Adults should supervise and remind children of 2m distancing if movement around the building is 
required. 

 Photocopying to be avoided, where possible. Photocopier cleaned daily and staff to observe 2 m rule 
 

Home school agreements 
 Parents are not permitted into the school building unless an appointment has been arranged.  School’s 

open door policy is suspended until further notice. A 2 metre line has been drawn from the main 
entrance door and office staff can talk to visitors at a safe distance to prevent them from the need to 
enter the building 

 Uniform is not required at this point in time but children and adults need a fresh change of clothes each 
day.  

 Packed lunches can be brought from home; a water bottle can also be brought – there will no facilities 
for drinking water on site. Packed lunches should be in lockable/zipped containers. no other items will 
be permitted from home 

 Any homework will be sent electronically. 
 Issuing of home-reading books is suspended until further notice. 

 


